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Delegation of Authority

Date:

This is to certify that (name)
___________________________, who is currently serving as the (position)  ___________________________, has been delegated the authority to make expenditures for individual purchases on behalf of the British Red Cross, such individual purchases not to exceed a value of GBP ____________ per purchase, when accomplished in accordance with an approved budget and the procurement regulations of BRC.  

Ms./Mr. _____________ has also been delegated the authority to sign properly executed purchase orders and contracts of a value not to exceed GBP _________ when supported by the proper authorisation documents and executed as detailed in the British Red Cross Procurement manual.  

By signing this memorandum, Ms./Mr. ______________ acknowledges to be in possession of a copy of the Procurement Manual, to be familiar with its contents and agrees to comply with the procedures therein.

This delegation of authority is effective from the _____ day of __________, 20xx and expires the ____ day of ____________, 20xx unless sooner terminated in writing.   This memorandum supersedes all previous authorisations.
Signature:

________________________




Position:

_________________________

Signature:

________________________




Head of Programme

cc. Logistics Delegate

cc Finance Delegate

