INSERT LOGO & ADDRESS
INVITATION TO BID

Ref.:……………….

SALE OF SURPLUS EQUIPMENT

Sealed bids, in original only, for the purchase and removal of the item described in section 13, will be received in:

	Room
	

	Office
	

	Full address
	

	Country 
	


Bids must be submitted at the latest on: [insert date]
The below details must be indicated on the bid envelope:

· Sale number or reference (see above)
· Bidder name and contact details

· Date and time of bid submission

[OPTIONAL] 1. A deposit (Money Order or Certified Cheque for not less than 10% of the total bid, made out to the British Red Cross) must be submitted with the bid. The deposits will be returned promptly to unsuccessful bidders and will be considered part payment for successful bidders following the award. 

2. Bidders are urged to inspect the item(s) prior to submitting bids.

3. The items for sale may be inspected as below prior to submitting bids
	Full address
	

	Date
	

	Time
	

	Contact person
	


4. Bids will be opened as below. Bidders are encouraged to witness the opening of the bids.
	Date
	

	Time 
	

	Room
	

	Office
	

	Full address
	


5.The British Red Cross reserves the right to reject any and all bids and to waive any informality in the bids received whenever such rejection is in the interest of the British Red Cross.
6. The British Red Cross also reserves the right to withdraw the item from the sale prior to award. 

7. Payment in full must be made prior to removal of the property and in any case within

five (5) days of the award.

8. The item(s) described are offered for sale "AS IS" and "WHERE IS" and without recourse.

9. Upon payment of the purchase price in full, by Certified Cheque or Money Order drawn

payable to the British Red Cross, title to the material passes to the purchaser and all handling thereafter shall be at the expense and risk of the purchaser.

10. Purchasers agree to remove the item(s) awarded at their expense and without damage to

surrounding property, including buildings, and further offer and agree to reimburse the British Red Cross for any damage sustained as a result of the removal of the item(s) purchased.

11. Please note that the British Red Cross is unable to provide any assistance either mechanical or manpower for the removal of the item(s).

12. The successful bidder is responsible for payment of any duties or taxes which may be

due as a result of this sale.
13. Bid details:

	Item No
	Description
	Quantity
	Amount Offered

	1 
	Complete the table with details of items for sale, incl. registration number, serial number, etc.
1 asset per line only (quantity always 1)
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	


14. Bidder details
	Bidder name
	

	Bidder title
	

	Full address
	

	Phone number
	

	Signature


	

	Date 
	


[REMOVE IF NO DEPOSIT REQUIRED] Deposit is to be Enclosed.

